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1. O01mme moJ10;KeHus.

1.1. Hacrosimasi TOJDKHOCTHASsE WHCTPYKIMS pa3padoTaHa HAa OCHOBE TapU(UKAIMOHHO-
KBTM(UKAIIMOHHOM XapaKTEPUCTUKH 3aMECTUTEN PYKOBOAUTENS (IUPEKTOpa, HadalbHHKA,
3aBEYIONICTO) YUPEXKICHUS 00pa3oBaHUs, YTBEPKICHHOUW mpukazoM MwuHoOpasoBanus PO u
['ockomBy3a P® ot 31 asrycra 1995 roma Ne463/1268 no cornacoBanuio ¢ MHUHUCTEPCTBOM
tpyna P® (mocranoBnenue Muntpyna Poccum ot 17 asrycra 1995 roma Ne46). Ilpu
COCTaBIICHUH MHCTPYKIIUU yuTeHbI Takke [I[pumepHbie pekoMeHIauu 00 OpraHu3aiuu Ciy>KObl
OXpaHbl TpyJa B 00pa3oBaTEILHOM YUPESKICHUH CHUCTEMBbl MmuHHCTEpcTBa oOpasoBaHus PO,
yTBepkAEHHBIE TprukazoM MunoOpa3oBanus PO ot 27 despans 1995 rona Ne92.

1.2. 3amectuTtens JTUPEKTOpa IIKOJABI MO aJIMUHHCTPATUBHO-XO3SWCTBEHHOW YacTH
Ha3Ha4yaeTcs U 0CBOOOXKIACTCS OT IOJDKHOCTU JUPEKTOPOM IIKOJIBI.

Ha nepuoa otmycka u BpeMEHHOW HETPYIOCIOCOOHOCTH 3aMECTUTENISI TUPEKTOPA IIKOJIBI
M0 aIMUHUCTPATUBHO-XO3SUCTBEHHON paboTe ero 00A3aHHOCTH BBINOIHSET JUPEKTOP LIKOJIbI;

1.3. 3amecTuTenb UPEKTOPA MIKOJBI IO aIMUHUCTPATUBHO-XO3SIICTBEHHON YacTH JOJIKEH
UMeTh BbIcIIee MpodeccuoHalbHOe O0pa3oBaHME M CTaX pabOThl HE MeHee S5 JeT Ha
NEAArorn4ecKux U PyKOBOASIIUX JTOJKHOCTSX.

JIumo, He MMeroIIee CHeNHaTbHOM MOJATOTOBKUA WM HEOOXOAMMOIo cTa)xka paboThl, HO
oOrazaroniee JOCTaTOUHbIM MPAKTUYECKUM OIIBITOM M BBIMOJHSIONIEE KAYECTBEHHO U B IMOJHOM
o0beMe BO3JI0KEHHBIE Ha HErO JOJDKHOCTHBIE OOSI3aHHOCTH, B MOPS/AKE HUCKIIOYEHUS, MOXKET
OBITh Ha3HAUYEH Ha JOJDKHOCTbH 3aMECTUTENSI JUPEKTOpa MO aAMHUHHMCTPAaTUBHO-XO3SHCTBEHHON
4acTHy,

1.4. 3amecturenb IUPEKTOpP WIKOJBI IO AAMHUHHCTPATUBHO-XO3SHCTBEHHOW pabore
MOIYUHSAETCS] HETTOCPEACTBEHHO AUPEKTOPY IIKOJIBI.

1.5. 3amecTuTento IUPEKTOpPY IIKOJBI MO aJIMUHUCTPATHBHO-XO34MCTBEHHON pabore
HEMOCPEJCTBEHHO MOTUMHSAETCS BECh TEXHUUECKUI U 00CITyKUBAIOIIMIA EPCOHAN LIKOJIBI.

1.6. B cBoell JesATENbHOCTH 3aMECTHTENb TUPEKTOpa IIKOJbl MO aAMUHUCTPATHBHO-
X03s1icTBEHHOM paboTe pykoBoacTByeTcs Koncturynueit u 3akonamu PO, pemeHusiMu opraHoB
yhnpaBieHUs O00pa30BaHMEM BCEX YpOBHEH IO BompocamM o00pa3oBaHUsS U BOCIHUTaHUS
oOyyaromuxcsi, TNpaBWIaMH W HOPMaMH OXpaHbl TpyJla, TEXHUKH OE€30MACHOCTH H
IPOTUBOMNOXAPHOHN 3allMThI, @ TaK)XK€ YCTaBOM U JIOKAJbHBIMU aKTaMHU IIKOJBI (B TOM 4HCIE
HACTOSsILEH  JIOJDKHOCTHOM ~ MHCTpyKLHMEH), TpPYAOBBIM  JIOTOBOPOM,  IpHKa3aMH U
PacCOpsKEHUSIMU JUPEKTOPA IIKOJIBI, HACTOSIIEH JOJPKHOCTHOM MHCTPYKIIHEH.

3aMecTHTeNb TUPEKTOpa IIKOJIbI 10 aIMUHUCTPATUBHO-X03SICTBEHHON YacTH COOII01aeT
Konpenmuto o mpaBax pedbEHKa

2. DyHKINH

OCHOBHBIMU ~ HANpPAaBJIEHUSIMU JESITEIBHOCTH 3aMECTUTENs] JAUPEKTOpa MIKOJBI 110
aJMMHHCTPATUBHO-XO03SIICTBEHHOMN YaCTH SIBJISIFOTCS:

2.1 xo3stiicTBEHHAsI JESITETHHOCTD IITKOJIBL;

2.2 MaTepuallbHO-TEXHUYECKOe oOecrieueHre yueOHOro nporecca;

2.3 obecrnieueHre peKUMa 3I0pOBbsI U OE30MACHBIX YCIOBUH Tpyaa U yIeOHbl.



3. JI0JI2KHOCTHBIE 00SI3AaHHOCTH

3amecTuTeNb IUPEKTOPA IIKOJBI [0 aJIMUHUCTPATUBHO-XO3IMCTBEHHOM YacTH BBIMNOJIHSET
CJICAYIOIINE JOJDKHOCTHBIE O0SI3aHHOCTH

3.1 pyKOBOIUT XO35IMCTBEHHOM AESATENBHOCTD IIKOJIbL;

3.2 mpuHUMaeT MaTepHalbHbIe IIEHHOCTH, UMYIIECTBO, MeOeiab, MHBEHTAPh LIKOJBI Ha
OTBETCTBEHHOE XpaHEHHE B MOPSIKE, YCTAHOBIEHHOM 3aKOHOIaTEIbCTBOM;

3.3 obecnieunBaeT paOOTHUKOB LIKOJIBI KAHLIEISIPCKUMHU MPUHAIICKHOCTAMH, TPEeIMETaMU
X03SICTBEHHOT'0 00MX0/1a;

3.4 obecrieunBaeT CBOEBPEMEHHYIO MOATOTOBKY IIKOJIBI K Hadaly y4eOHOTro roja;

3.5 ocCymecTBIsSeT TEKYIIMH KOHTPOJIb 3a XO3AWCTBEHHBIM OOCITY)XKMBaHUEM W
HA/JISKAIIUM TEXHUYECKUM M CAaHUTAPHO-TMTHEHUYECKHM COCTOSIHHUEM 3[aHHUN, COOPYKEHHIA,
KJIACCOB, y4EOHBIX KaOMHETOB, TaHIL3aJla U APYTUX MOMENIEHUH, HHOTO UMYIIECTBA LIKOJBI, a
TaKXe B COOTBETCTBUH C TPEOOBAHUSIMHI HOPM M MPAaBUJI 0€30MACHOCTH JKU3HEACATEIbHOCTH;

3.6 KOHTpOJMPYET pallOHaIbHOE PacXx0J0BaHUE MaTepuajoB M (UHAHCOBBIX CPEACTB
IIKOJIBI;

3.7 pykoBoauT paboTamMu MO OIAroycTPOWCTBY, O3EJIEHEHUIO U YOOpKE TEpPpPUTOPUU
IIKOJIBI;

3.8 HampaBiseT U KOOPAUHUPYET paboOTy NOJYMHEHHOTO €My TEXHHUYECKOro U
OOCITy’)KMBAIOIIETO TIEPCOHANA IIKOJBI, BEAET YyYeT pabodero BpEeMEHH OJTOH KaTeropuu
PaOOTHHUKOB;

3.9 opraHm3yeT WHBEHTAPHBII YYeT HMMYIIECTBA IIKOJIbI, MPOBOJUT WHBEHTAPH3AIMIO
MMYIIECTBA, CBOEBPEMEHHO COCTABJISIET OTYETHOCTh U BEACT JIOKYMEHTALIUIO 110 3aKPETNICHHOMY
y4acTKy paboThl;

3.10 mpuHHMaeT Mepbl MO PACHIMPEHHUIO XO3SHUCTBEHHOW CAMOCTOATEIBHOCTU IIKOJIBI,
CBOEBPEMEHHOMY 3aKJIFOUYEHUI0 HEOOXOIUMBIX JOTOBOPOB;

3.11 obecrieunBaeT coOmoeHne TpeOOBaHWM OXpaHbl Tpyda MpU IKCIUTyaTaluu
OCHOBHOTO 3JaHWs M JPYTUX TIIOCTPOEK MIKOJBI, TEXHOJIOTUYECKOTO, SHEPreTUYECKOro
000py/I0BaHusl, OCYIIECTBISET UX EPUOANYECKUN OCMOTP U OPraHU3YeT TeKYIIUil PEMOHT;

3.12 obecneunBaeT 0G€30MACHOCTH NMPHU MEPEHOCKE TAKECTEH, MOrPYy304HO-PA3TPY30UHBIX
paboTax, IKCIUTyaTallui TPAHCTIOPTHBIX CPEJICTB HA TEPPUTOPHUHU IITKOJIBI;

3.13 obecnieunBaeT yuyeOHbIC KAOMHETHI, MACTEPCKUE, OBITOBBIE, XO3SMCTBEHHBIE U JIPYTHE
MOMEIIEeHUsI 000PYAOBaHUEM M MHBEHTApEM, OTBEUYAIOIIMM IpaBUiIaM U HOpMaM 0e30MacHOCTH
KHU3HEIEATEIILHOCTH, CTaH1apTaM 0€30IacHOCTH TPY/Ia;

3.14 opraHu3yeT NpOBEIEHUE EXKErOAHbIX M3MEPEHUH CONPOTUBICHUS H3OJSALMU
AIIEKTPOYCTAHOBOK U AJIEKTPOIIPOBOJIKH, 3a3eMJISIOIINX YCTPOMCTB, MEPUOTNICCKAX UCTIBITAHUI
Y OCBH/JICTEIILCTBOBAHUI CHCTEMBI TETIJIOCHA0KEHHUS.

3.15 opranusyet He pexe | paza B 5 5eT pa3pabOTKy HHCTPYKIMH 10 OXpaHe TPy/Aa Io
BUJaM paboT JJIsl TEXHUUYECKOTO IEPCOHANA;

3.16 opranuzyer oOydeHHe, MPOBOJAUT MHCTPYKTAXKH HA PabOYeM MeECTe TEXHHUYECKOTO M
00CITy’)KHBAIOIIETO MepCcoHaa.

4. IIpasa.

3amecTuTeNnb JAUPEKTOpa IIKOJIBI MO aJMUHHUCTPATUBHO-XO3AMCTBEHHOW 4YacTH HMEET
MpaBo B MpeiesaXx CBOCH KOMIIETCHITUH:

4.1 naBath oOOs3aTenbHBIC JUISI  WCIOMHEHHS] PACIOPSHKEHUS  HEMOCPEICTBEHHO
MOJAYUHEHHBIM €My paOOTHHMKAM W3 YHCJIa TEXHUYECKOTO M OOCTY)KHBAIOIIETO IEepCOHAlIa
IIIKOJIBI,

4.2 OecCHpemsITCTBEHHO IIOCEIIaTh JIFOObIC ITOMEIIECHUS IINKOJBI JUIT KOHTPOJIA 32
COXPaHHOCTBIO MMYIIECTBA, COOIoOCHHEM paBuI MOKapHOH 0€30macHOCTH,
MIPOU3BOJICTBEHHOW CAHUTAPHH U 0E30MaCHOCTH TpyAa 0e3 HapyIIeHHs HOPMAIBHOTO TEUCHHS
00pa3zoBaTenbHOTO MPOIIECcCa;



4.3 nenaTb NPEACTABICHUS IUPEKTOPY WIKOJBI O MPUBICYECHUH K AMCLUUIUIMHAPHOW M
MaTepHaIbHON OTBETCTBEHHOCTU PAOOTHHUKOB IIKOJIBI 33 MOPYY MMYILECTBA IKOJIbI, HAPYIIECHUS
NpaBUJI TEXHUKH O€30MaCHOCTH, IIPOU3BOJCTBEHHONW CAaHUTAPUU U MOXKapHOH 0€301MacHOCTH;

4.4 BHOCHUTbH IPEJIOKEHHSI 110 COBEPIIEHCTBOBAHUIO OPraHU3alMU TPyJa TEXHUYECKOIO U
00CITy’)KMBAIOIIETO NIEPCOHANA, MPEACTABIATh PAOOTHUKOB 3TOH KAaTEropuu K HarpaxJCHHUIO U
IIOOLIPEHHUIO.

5.0TBEeTCTBEHHOCTD.

5.1. 3amectuTenb AMPEKTOpa IO AIMHUHHCTPATUBHO-XO3SWCTBEHHOH 4YacTW HECEeT
OTBETCTBEHHOCTb 3@ COXPAaHHOCTb HMYIIECTBA M XO3AHCTBEHHOINO HMHBEHTaps IIKOJIbI, MX
CBOEBPEMEHHOE BOCCTAHOBJICHHE U TOIOJHEHHE, COOMIOICHNE TPAaBUII TEXHUKUA OE30MaCHOCTH,
IPOM3BOJICTBEHHOI CAHUTAPHM B YCTAaHOBJIEHHOM 3aKOHOM IOPSKE;

5.2. 3a HeWUCNONHEHHWE WM HEHAIJIeKaIlee HCIOMHEHHE 0e3 YBAKUTEIbHBIX MPUYHH
VYcraa u [IpaBui BHYTpPEHHEro TpPYAOBOIO pACHOpsAKa IIKOJbL, MHBIX JIOKAJIbHBIX
HOPMATUBHBIX aKTOB, PACHOPSDKEHUH JMPEKTOpa INKOJbI, JOJDKHOCTHBIX OOS3aHHOCTEH,
YCTAHOBJICHHBIX HACTOSIIEH MHCTPYKLUEH, B TOM YHCIIE 32 HEUCIIOIb30BaHNUE IPEAOCTABICHHbBIX
1paB, 3aMECTUTENb TUPEKTOpa IIKOJBI 1O AJAMUHUCTPATHBHO-XO3SHCTBEHHOM YacTH HECET
JUCLUIUIMHAPHYIO OTBETCTBEHHOCTh B MOPSAJIKE, ONPEAEICHHOM TPYAOBBIM 3aKOHOIATEILCTBOM.

3a rpy0oe HapylIeHHe TPYIOBBIX 00sI3aHHOCTEW B KaUeCTBE AMCUUIUIMHAPHOTO HAKa3aHUS
MOYET OBITh IPUMEHEHO YBOJIbHEHUE.

5.3. 3a HapyuieHHe NpaBUI [OKapHOW OE€30IaCHOCTH, OXpPaHbl TPYAd, CaHUTAPHO-
TUTMEHUYECKUX TPaBWJI OpraHu3alud y4eOHO-BOCIMTATENILHOIO IIpollecca 3aMEeCTHTENb
OUpEKTOpa  [IKONBI 10  aIMHUHHCTPATUBHO-XO3SWCTBEHHOH  YacTH  TNPHUBIEKACTCS K
aJIMUHUCTPAaTUBHOM  OTBETCTBEHHOCTHM B  MOpAAKE M CilIydasX, [PeIyCMOTPEHHBIX
a/IMAHUCTPATHBHBIM 3aKOHOIATEIILCTBOM.

5.4. 3a BMHOBHOE NPUYMHEHME IIKOJE WM YYaCTHMKaM 00pa3oBaTeIbHOIo Ipolecca
yimepba B CBS3M C HCIOJHEHHEM (HEHUCIOJHEHHWEM) CBOMX JOJDKHOCTHBIX O0S3aHHOCTEH
3aMECTUTENIb  JIUPEKTOpa WIKOJbl 10 aJMUHUCTPATUBHO-XO3SIMICTBEHHONW 4YacTH HeceT
MaTepHaIbHYI0 OTBETCTBEHHOCTh B IMOPSAKE W TpeNeNiax, YCTAaHOBJICHHBIX TPYIOBBIM U (WIJIH)
IpaXkJaHCKUM 3aKOHOJIaTeILCTBOM.

6. BzaumooTHomeHus. CBSI3M 110 10J5KHOCTH.

3aMecTUTeNb TUPEKTOPA IIKOJIBI 10 aIMUHUCTPATUBHO-X03HCTBEHHOM YacTu:

6.1 pabGoraer B pexxuMe HE HOPMHUPOBAHHOTO paboyero JIHS MO TpaguKy COCTaBICHHOMY,
ucxons u3 40-yacoBoii paboueil HeeIH, U YTBEPKIEHHOMY JUPEKTOPOM IIKOJIbI;

6.2 caMOCTOSTENFHO TUIAHHPYET CBOIO pabOTy Ha KaXIbld YYEOHBIH TOJ U KaKIYIO
yueOHyI0 4eTBepThb; IJIaH paboThl yTBEP)KAAETCS AMPEKTOPOM MLIKOJBI HE MO3JHEee 5 JTHel ¢
Hayaja MJIaHuPYEeMOro Mepruo/ia;

6.3 mpencTaBisAeT Mo TPEOOBAHUIO IUPEKTOPA MUCHbMEHHBIH OTYET O CBOEH IESATETLHOCTH B
tedeHue 10 qHel Mo OKOHYaHUM KayKJ0M yueOHOW YeTBEepTH;

6.4 momyyaeT OT JAMPEKTOpa MIKOJBl HMH(OPMAIMI0 HOPMAaTHBHO-TIPAaBOBOTO H
OpraHU3al[MOHHO-METOIMYECKOT0 XapaKTepa, 3HAKOMUTCS T0JI PaCIUCKY ¢ COOTBETCTBYIOLIUMU
JIOKYMEHTaMH;

6.5 cucremarmueckn oOMeHHMBaeTcss WH(pOpMAIMEl IO BOMPOCAM, BXOISIIMM B CBOIO
KOMIIETEHIIHIO, C aIMUHHUCTpALMEll U IelarornyecKUMH pabOTHUKAMH IIIKOJIBI.



